
 

 
How to Obtain an On-site Wastewater Treatment System (OWTS) Permit 

 
Payment due at time of submittal in cash, check or credit card 

 
 
Types of Permits Required: 

 New System Permit: Required for all new structures where people will live work or congregate, which are not 
located within 400 feet of a sanitary sewer connection. 

 Major Repair Permit: Required for any repair of an approved system that involves an alteration or addition to the 
absorption area.  

 Minor Repair Permit: Required for the repair or replacement of the septic tank and/or any new building sewer 
line. (The repair of or replacement of the tank baffles and collapsed building sewer lines is exempt.) 

 

Applying for a Permit 
 

1. Fill out all information requested on the OWTS permit application, especially the type of permit needed, the 
address, city and zip code where the property is located.  
 

2. Current OWTS permit fees are noted on the application form.  
 

3. Obtain the tax schedule number and legal description of property from the county assessor’s office. Their number 
is: (719) 520-6600 Ext 0.  Tax schedule numbers have 10 digits and the legal description may have compass 
directions or lot and block numbers. (I.E. NW4 OF SE4, LOT #, FIL. #, Subdivision name, etc.) 
 

4. For a new on-site wastewater treatment system installation, you must submit the original soil percolation test with 
the application.  

 
5. Lot size must be in acres. (Square feet, if less than an acre) 

 
6. The application must be signed by the owner or the owner’s authorized agent.  

 
7. A plot plan of the property is required. Please complete items 3, 4 and 5 on the back of the application. The plot 

plan must be submitted on an 8½ X 11” sheet of white paper. An alternate OWTS location must be shown on the 
plot plan. (See other side of this page for sample plot plan.) 

 
8. Distances to the percolation test from two adjoining property lines are required on the plot plan.  

 
9. Directions to the site from a main road or highway on the back of the application is required. Incomplete or 

inaccurate directions may delay the permit processing time. 
  

10. Please note: incomplete and/or inaccurate information on the application may increase the processing 
time of the permit.  

 

 
 
 
 

El Paso County Public Health 
1675 W. Garden of the Gods Rd., Suite 2044 • Colorado Springs, CO 80907 

(719) 578-3199 FAX (719) 578-3188 



 
This is an example of a plot plan. It can be drawn with pen and paper and does not 
need to be to scale. 
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Also put all proposed or existing buildings. 
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