
Ensure clear planning, preparedness, and
organization within the workplace:

Assign a COVID coordinator for
communication, planning and obtaining
supplies necessary to implement
proper precautions

Increase frequency of cleaning and
supplement high-frequency disinfection of
high-touch surfaces

High-touch surfaces include door
handles, countertops, electronics,
bathroom fixtures, etc.
Eliminate or regularly clean items
shared by individuals in common
spaces including coffee-maker,
condiments and vending machines

Best Practices for All Businesses
During the Safer at Home Order

Work Spaces
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Ensure proper ventilation
Discourage shared work spaces,
maintain six feet between work
spaces
Post signage for employees and
customers on good hygiene and
safety measures 

Provide supplies and guidance
for routine disinfection of work
spaces

Minimize in-person meetings when
possible and provide remote
alternatives 
Provide appropriate protective gear
like gloves and face coverings and
encourage proper use

Employees
Adhere to social distancing
requirements:

Six feet between employee work
spaces, discourage shared work
spaces
Modify flow to minimize contact,
designate doors for entry or exit
only

 Encourage digital documents to
the greatest extent possible

 Enable or maximize telecommuting
and remote work  
Require face coverings for any in-
person interactions, including with
coworkers, customers, or vendors
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This guidance is intended to provide a summary of applicable provisions of CDPHE Amended Public Health Order 20-28
and does not contain all of the requirements set forth therein. In addition, while every effort will be made to keep the
information in this guidance current, Public Health Orders may be amended from time to time. Please review the most recent
version of Public Health Order 20-28 Safer at Home on CDPHE’s COVID-19 website. If there are any conflicts between the
Public Health Order and this guidance, the Public Health Order controls.

Customers

Allow flexible work schedules where
possible to lessen the need to be in
work spaces, or allow employees to
work when the space may be less
crowded. Vulnerable individuals and
those with childcare needs should be
given special consideration

Encourage frequent breaks to wash
hands:

Provide hand-washing stations and
hand sanitizer

 Phase breaks and shifts to
reduce employee density

Conduct symptom and temperature
checks for employees

Require employees showing
signs or symptoms, or those who
have had contact with known
positive cases, to remain home.
Connect employees with
appropriate benefit provider

Facilitate social distancing
requirements with markings for lines
Provide dedicated in-store hours for
vulnerable individuals
Post signs encouraging the use of
protective gear such as face masks
and gloves

Provide hand sanitizer at entrances
and high-traffic areas
Install shields, barriers or screens
where possible between customers
and employees
Implement contactless solutions
where possible including payments,
no-touch trash cans and digital
documents and receipts 
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